PLANT 194 – Agricultural Internship: Program Overview
Prerequisite:  junior standing and approval of faculty advisor and department chair



CR/NC grading only

PLANT 194 may be used to satisfy 2 core units for Plant Science students with Catalog Years 2003-04 or after (PLANT 180, 190, or 196 other options) or may be utilized as an elective in the Plant Science major.  The following is a general outline of the requirements that must be met in order to use your internship experience for 2 units.  Full details are in the attached papers.

Pre-Internship

1. Pick up the packet of internship materials in the Plant Science office (Ag 222) and meet with the internship advisor.

2. Fill out the appropriate forms as outlined in the packet.  These will include forms that must be signed by your internship employer (cooperator) and a description of the cooperating business firm’s (employer) responsibilities.

3. Meet with your internship employer to determine if they are willing and able to provide the opportunities as outlined in the internship packet.

4. Enroll in PLANT 194 for the semester following the internship (Fall semester for summer internships).  A permission number will need to be obtained from the Departmental Administrator.

During the Internship

1. Details are outlined in the packet.  The major responsibilities of the student during the internship are to keep a weekly log of the work experience and to meet weekly with your supervisor to discuss the experiences.

2. The student should also take pictures during the internship to use for the required oral presentation.

Post-Internship

1. Meet with the internship advisor who will set up a schedule for the class.  All students who enrolled in PLANT 194 will be meeting collectively approximately 6 times during the Fall Semester.

2. Complete the written report of the internship experience (details in packet).

3. Give an oral presentation of the internship experience (details in packet).

4. Attend scheduled classes that will include content to enhance the student’s professional development in Plant Science.

5. Student and Cooperator complete evaluation forms.  Faculty advisor evaluates the student performance, consults with Cooperator, and awards CR/NC.
Any questions can be directed to the current Plant Science Internship Advisor.

Dr. John Bushoven
Office:  Ag 222
Phone:  278-7391
Email: jbushoven@csufresno.edu

CALIFORNIA STATE UNIVERSITY, FRESNO

JORDAN COLLEGE OF AGRICULTURAL SCIENCES AND TECHNOLOGY

DEPARTMENT OF PLANT SCIENCE

PLANT 194 - AGRICULTURAL INTERNSHIP

I. COURSE

Units Available: 1 to 8 (maximum 2 units for a single internship)

CR/NC grading only
Units count toward electives in the Plant Science major or 2 units may be applied to the Plant Science core as indicated for Catalog Years 2003-04 and after.
II. PURPOSE

Give upper division students an opportunity for specific experiences in an actual agricultural enterprise and receive university credit at the same time.  The internship provides for a close cooperation between the Department of Plant Sciences and the agricultural community in the educational process of students.

III. REQUIREMENTS AND REGULATIONS

1. A maximum of 8 units is permitted in Plant 194 – Agricultural Internship.  The number of units taken for a particular semester will be determined on the basis of time to be devoted to the internship.  A full-time summer internship (minimum 8 weeks at 40 hours per week) qualifies for 2 units.  Internships taken during the spring or fall semesters require 20 hours per week (16 weeks) to earn 2 units.
2. Preference will be given to juniors and seniors.  It is recommended that a student enroll in one or more semesters on campus following the internship experience.

3. The prerequisites are a GPA of 2.0 or better and departmental approval.

4. Grading is only available on a credit/no credit basis (it will not count for or against a student’s GPA).  
5. The student may be paid by a cooperating agency during his/her internship but where credit is to be allowed, this will not interfere with maximizing the educational experience.

6. Students should not enter a training program where they have already gained considerable proficiency.
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7. Before an internship program is finalized, a complete Memorandum of Agreement will be evaluated and signed by the student, student’s internship advisor, cooperator, and the Plant Science department head.

8. The program should be finalized during the semester prior to the semester in which the internship is to be taken.  (i.e., spring semester for summer internships)
IV. ACTIVITIES

The internee needs to become acquainted with the entire operation of the particular agricultural enterprise where he/she is serving the internship.  It is the responsibility of the cooperating agency and the university to see that the internee has a broad exposure to all aspects of a particular firm.

V. RESPONSIBILITIES
Student On Campus

1. Pick up Agricultural Internship booklet from the Department of Plant Science office and meet with the Plant Science Internship Faculty Advisor to discuss the requirements and expectations of the student in PLANT 194 – Agricultural Internship.

2. Designate the contact person at your job site (hereafter “Cooperator”).

3. Complete the appropriate forms and return to the Department of Plant Science.  The Plant Science internship faculty advisor and cooperator should discuss your internship and develop a program satisfactory to both parties.  The program will be described in writing so there will be no misunderstanding as to what is expected.

4. Read, complete and sign the Memorandum of Agreement form as well as the University Liability Statement attached thereto.

5. The student will be responsible for transportation to and from place of employment, housing and board, and for his/her protection, health and accident insurance.
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Student On The Internship

1. Perform all assignments and duties suggested by cooperator.

2. Adhere to dress standards of cooperating enterprise, be neat in appearance, courteous and considerate of others.

3. Prepare reports of work as indicated by the program advisor and/or cooperating enterprise.

4. Most business records are confidential and should be treated as such.

5. Keep regular schedule and hours as specified.

6. Avoid destructive criticism of the business and management.

7. Use initiative in helping others or doing productive work during slack time.

Cooperating Business Firm

1. Provide opportunity for internee to become familiar with all aspects of the business by actually doing (where possible) rather than just observing.

2. Establish a general schedule of activities for entire period of internship by week or days.

3. Assign one person to coordinate work schedule and assignments of internee.

4. Provide the University either written or oral reports on student’s progress.

Department of Plant Science
1. Furnish to cooperating firm background data on each internee if requested.

2. Counsel with internee and periodically determine his/her progress.

3. Assist in any way to coordinate the program and develop a close relationship between the cooperating agricultural business, the University, and the student.

4. Evaluate each individual student’s program following the internship.
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Evaluation of Student Intern

1. The on-campus faculty advisor has the primary responsibility of completing the evaluation of the student’s program.

2. A weekly report will be submitted by the student to the on-campus faculty member.  This report should contain the student’s work accomplishment the previous week and the educational value to him.  This is confidential and an avenue of communicating any problems or concerns.

3. The student will prepare a final paper covering the total educational experience.  

4. The student will give an oral presentation of the total educational experience during the semester immediately following the internship (Fall semester for summer internships) or as arranged by the on-campus faculty advisor.

5. The student will attend all arranged class meetings by the on-campus faculty advisor.

6. CR/NC will be assigned by the on-campus faculty advisor in consultation with the cooperator.

7. At the conclusion of the program, the student’s file, including the final report, weekly reports, and evaluation forms will be submitted to the departmental office for filing.

VI. FINAL WRITTEN AND ORAL REPORTS
Written and oral reports are required during the Fall Semester following the summer internship experience.  These will be scheduled by the on-campus faculty advisor.  The reports will be graded and serve as a record of the internship.  Examples of items to be included are:

1. Work accomplished by task assigned.

A. Percent of time on each assignment.

B. Skills used.

C. New skills learned.

2. History and organization of business.

3. Services of business.

4. Problems of business observed and alternative methods of solving them.

5. How the internship has helped the internee.

A. What internee liked about the internship.

B. What internee disliked about the internship.
Index of Forms and Attachments

Pre-Internship Forms to Complete (yellow forms)
Student Approval Form – complete for registration

Attachment A – Memorandum of Agreement

Attachment B – University Liability Statement

During the Internship Forms (white form)
Attachment C – Student Weekly Report (photo copy for each week of the internship)

Post-Internship Forms (blue forms)
Attachment D – Cooperator’s Evaluation

Attachment E – Student’s Evaluation of Internship Program

CALIFORNIA STATE UNIVERSITY, FRESNO

JORDAN COLLEGE OF AGRICULTURAL SCIENCES AND TECHNOLOGY

DEPARTMENT OF PLANT SCIENCE

INTERNSHIP APPROVAL FORM

(This form must be on file in the department office

 PRIOR to registration in Plant 194)

To register for Agricultural Internship, complete this form, obtain the signature of your instructor and turn in the form to the Department of Plant Science (Ag 222).  A permission number will be given to you by the Plant Science Departmental Administrator.
Name_________________________________________________________________________________


Last





First



      M.I.

CSUF I.D. Number ______________________________________________________________________


Plant 194 Units _________


Semester/Year___________________



Faculty Advisor ____________________________________________________________________

Briefly describe the nature of the internship to be undertaken.

____________________________________


____________________________

Signature of Faculty Advisor




Date

_________________________________________


____________________________

Department Chair Approval




Date

FOR DEPARTMENTAL USE ONLY:

Schedule Number ________________________
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MEMORANDUM OF AGREEMENT

Internship Program – Department of Plant Science

Jordan College of Agricultural Sciences and Technology

California State University, Fresno

Name______________________________________________

Date_________________________

Local Address________________________________________________           Phone_______________________

Home Address_________________________________________________________________________________

ID Number________________________
   GPA________        Major & Option __________________________

Plant 194 units:____________


Number of units previously earned in Plant 194: ___________
Cooperator:


Name______________________________________________________


Address_____________________________________________________


Phone______________________________________________________

Statement as to why you want to be involved in this program and what you expect to gain from it (be specific).

Dates to be involved in program.  From __________________________ to _______________________________.

Number of hours expected each week:_______________
Description of the Internship Work Activities and Expected Educational Experience
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Attachment A (continued)

Student will be expected to keep a weekly, written log of experiences gained, value of these experiences, and their importance.  At least once each week, the Cooperator (___________________________________) and the student will be in conference discussing the “hows and whys” of each week’s activities.


Each week the student will send a report of the previous week’s activities to the faculty member in the Department of Plant Science (unless prior arrangements have been made).  This report should contain what the student has done and the educational value to him.  This is to be considered CONFIDENTIAL and is an avenue to communicate any problems or concerns.

A final written report summarizing the total program will be submitted by the student.  This report, when approved by the on-campus faculty advisor, will be given to the Department Head to be included in the student’s internship file.  A final oral presentation will be given during the semester following the internship (Fall Semester for summer internships) or as arranged by the on-campus faculty advisor.  The student is also required to attend all class meetings as scheduled by the on-campus faculty advisor.
Credits and Evaluation

_____________ semester units will be permitted under Plant 194, Agricultural Internship, upon the successful completion of the program.  Grading will be the responsibility of the on-campus faculty advisor.  A final evaluation will be held toward the end of the student’s program, which hopefully will involve the student, the cooperator, and the on-campus faculty advisor.

Other

SIGNATURES OF APPROVAL
___________________________________________



_____________________

Student








Date

____________________________________________


_____________________

Internship Advisor






Date

_____________________________________________


_____________________

Cooperator







Date

_____________________________________________


_____________________

Chairman, Department of Plant Science




Date
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UNIVERSITY LIABILITY STATEMENT

Internship Program – Department of Plant Science
Jordan College of Agricultural Sciences and Technology

California State University, Fresno


I understand that the University has worked with the Cooperator to develop an internship which meets the University criteria.  Therefore, if the student intern has successfully completed the intern program, appropriate credit will be granted by the University.  However, the daily managerial control and working conditions of the internship program are handled and are under the sole direction of the Cooperator.  Consequently, the University does not have, nor can it assume, any liability relative to the protection of the individual intern.

Signature _________________________________









Student Intern

ID Number  _______________________________

Date ________________________________
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Attachment C
WEEKLY REPORT

Internship Program – Department of Plant Science
Jordan College of Agricultural Sciences and Technology

California State University, Fresno

Name:  _____________________________________________          ID Number:   __________________________

Week of  _______________________    20__

Brief Outline of the Week’s Activities

Summarize Briefly What New Knowledge and Experiences Have Been Gained

Problems, Concerns, or Suggestions

____________________________________________________________     
____________________________

Student’s Signature






Date Sent to Campus 










Faculty Advisor
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Attachment D
COOPERATOR’S FINAL EVALUATION

Internship Program – Department of Plant Science
Jordan College of Agricultural Sciences and Technology

California State University, Fresno

Name  _______________________________________________
     ID Number   ______________________


A.
Rating of Student Characteristics
Using the rating scale, please evaluate the following characteristics for the above named student.  If the student made noticeable improvement in any of the characteristics during his/her program, also check Column 2.

Rating Scale


1 – Excellent

2 – Very Good

3 – Average

4 – Fair

5 – Unsatisfactory


Check if improved


since beginning of

Characteristics
Rating
program
Ability to learn
_____
______

Interest in learning
_____
______

Speed of completing
_____
______

      responsibilities


Ability to perform
_____
______

     without supervision

Willingness to receive
_____
______

     guidance

Relationships with
_____
______

     other employees

Dependability and
_____
______

     reliability

Judgment
_____
______

Personal appearance
_____
______

Enthusiasm
_____
______

Courtesy
_____
______

Overall performance
_____
______
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Attachment D (continued)

B.
General Questions


1.
Beginning Wage  ________________________   
Final Wage  _________________________



Did this student earn the wages he received?

2. What characteristics did you like most about this student?

3. In what ways can the student improve himself?

4. Do you have complete confidence in this student’s honesty?

5. Other comments, particularly related to the value of the internship program.

6. Circle the number that best gives an overall evaluation of this internship.

Outstanding                  Excellent
            Good  
        Fair
         Poor

10
9
8
7
6
5
4
3
2
1

________________________________

Signed

________________________________

Position

________________________________

Date
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Attachment E
STUDENT’S FINAL EVALUATION

Internship Program – Department of Plant Science
Jordan College of Agricultural Sciences and Technology

California State University, Fresno

Name  _________________________________________________   
ID Number  _________________________

A.
Evaluation of Your Personal Characteristics
Using the rating scale, evaluate your performance while involved in the program.  If you felt you made noticeable improvement in any of the characteristics since the beginning of the program, also check Column 2.

Rating Scale


1 – Excellent

2 – Very Good

3 – Average

4 – Fair

5 – Unsatisfactory


Check if improved


since beginning of

Characteristics
Rating
program
Ability to learn
_____
______


Interest in learning
_____
______

Speed of completing
_____
______

      responsibilities


Ability to perform
_____
______

     without supervision

Willingness to receive
_____
______

     guidance

Relationships with
_____
______

     other employees

Dependability and
_____
______

     reliability

Judgment
_____
______

Personal appearance
_____
______

Enthusiasm
_____
______

Courtesy
_____
______

Overall performance
_____
______
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B. 
General Questions
1. In considering your total program, what were the:

Strong Points




Weak Points
2. Would you recommend a similar experience for other students who might follow you?

________   YES     
________    NO

Why or why not?

3. Did you truly feel that you were justified in receiving University credit for this experience?

_______   YES

________    NO

Why or why not?

4. Other comments.

5. Circle the number that best gives an overall evaluation of this internship.

Outstanding                  Excellent
            Good  
        Fair
         Poor

10
9
8
7
6
5
4
3
2
1

________________________________

Signed

________________________________

Date

