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MINUTES OF THE STUDENT AFFAIRS SUBCOMMITTEE
Office of the Academic Senate

California State University, Fresno

5200 N. Barton Ave M/S ML34

Fresno, CA 93740-8014


Phone: 559-278-2743


FAX: 278-5745

Date: 10/24/18

Members present: 
M. Jackson (Chair), L.Weiser, T. Lone, F. Tehrani, D. Hart, C. Fry Bohlin, N. Nisbett

Members absent: 
C. Coon, A. Chavez (student), B. Simonds (student)

Visitors:  none

The meeting was called to order at 9:12 AM in room HML, Haak 4164

1. Previous minutes:

Last meeting minutes were reviewed: Jackson agreed to change spelling of C. Fry Bohlin’s name on previous minutes. Hart moved to approve minutes, T Lone seconded the motion. All members voted to approve the minutes.

2. Communications and announcements:

F. Tehrani showed committee members the Syllabus Template Feedback data received from faculty. There were 64 respondents. 

Effectiveness of the Template

· Most respondents felt the template was effective.

Best Method to Inform Students

· Most respondents want to inform students with full text on paper/online.
There was discussion of having a link to University policies embedded in the syllabus to make it easily accessible for all students.
Intro to Course and Instructor

· 68% of respondents suggested a change to the table, apparently unaware that the table needs to be as is.
There was discussion about whether the information in the table could be presented in another way, e.g., could the information be inputted by the instructor and have it automatically formatted by blackboard? Could multiple templates be made available to meet different instructor needs?

Required Course Materials/Course Specifics

· Most respondents want to change the format, style, presentation. 
· Respondents had questions about goals and learning outcomes. 

There was discussion about whether the format, style and presentation could be completely automated. Also discussion on requirements: have to have standards for accreditation, classes have to be in accordance with department SOAP and student learning outcomes. Faculty need to know what they can cannot change.

There was a question about whether template instructions could be clarified for faculty, e.g., stating what can and cannot be changed.

Course Policies and Safety

· Faculty want to change the format, style and presentation. Respondents say this part is redundant, want to take it out.
There was discussion about whether track changes could be used so faculty can see where changes have been made to the template so they don’t have to re-do their whole syllabus.
University Policies- Health and Wellness

There was discussion about making the policies available online, through a link, also including alternate formats.
Subject to Change Statement

There was discussion that this section is needed, and that some faculty may not understand its value.

Course Calendar

There was discussion that the course calendar cannot be highly specified for some classes, could have general topics, themes, concepts. Committee members also discussed that faculty need to know what is required to meet standards and where they have leeway. It was suggested that examples be provided for faculty on template to show where there is flexibility.

Summary: Take out policies and replace them with a link to content online. Be clear about what language, what sections can be in the template. Provide multiple examples for faculty explaining what has to be as is, what can change. Use tracking changes.

Dr. Fu will be coming to our next meeting. During that session, we will craft wording.


